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1.001mme moJ1oKeHus

1.1.Hactosimiee IlonokeHne O TMOpSIAKE pPACCMOTPEHUs OOpalleHud TIpakaaH
B MBJIOY «Kapycenb» c. Bocrounoe  (manee — JIOY) pazpabotano B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-d3 «O nopsiake
paccMoTpeHus oopanieHuit rpaxaan Poccuiickoit denepanumy.
1.2. TlonoXeHHEM PETYIUPYIOTCS MPABOOTHOIIECHUSA, CBSI3aHHBIC C peanu3aluen
rpaxaannHoM PO 3akperienHoro 3a HuM Koncturymueit PO npasa obparienus B
OpraHbl MECTHOTO CaMOYIPABJICHHS, YCTAHABIMBAETCS MOPSAIOK PACCMOTPEHHUS
oOparmmenwnii rpaknan B ammuauctpaiuio MBJIOY «Kapycens» ¢. Bocrounoe.
1.3. Opranuzamus paboThl ¢ OOpallleHHsAMU TpaxaaH B aamMuHuctpanuio 1OV
Benercs B coorBeTcTBUM ¢ Konctutynuenn PO, «®PenepainbHbIM 3aKOHOM OT
02.02.06 1. No 56-®3 «O mopsimke paccMOTpeHust oOpaiieHuid rpaxkiaan Pdy,
Ycerasom MBJIOY «Kapycens» ¢. Boctounoe n Hactosmum [looxeHuem.
1.4. VYcranoBneHHblii HactodammMm [looxkeHueM MOPSOOK  PacCMOTPEHUS
oOpalieHuil TpakJaH paclpoCTpaHAECTCS Ha Bce OOpallleHHus TpakJaaH, 3a
UCKIIIOUCHHUEM OOpaIlleHU, KOTOpbhIE MOAJIEkKAT PACCMOTPEHUIO B MHOM MOPSIJIKE,
YCTAHOBJICHHOM  (pefiepaibHBIMU  KOHCTUTYIITMOHHBIMU 3aKOHAaMH U HWHBIMU
dbenepanbHBIMU 3aKOHAMHU, a TaKXKe IHUCEM, HCIOJHEHHBIX Ha OQUIHAIBHBIX
OJlaHKax  YYpeXIECHWUW, OpraHu3auui, MNOpeAupHUsITHI, TOANHUCAHHBIX  HUX
PYKOBOJUTEISIMH, YIIOJITHOMOYEHHBIMU Ha TO JIMIIAMHU, KOTOPbIE pacCMaTPUBAIOTCS
B MOPSIZIKE, YCTAHOBJIEHHOM JIJIsl O0ILEN KOPPECTIOHAEHIUY.
1.5. VYcranoBneHHblii HacrosumMm [lojoxkeHneM TOPAIOK  PacCMOTPEHUS
oOpalieHuii TpaxxaaH pacIpPOCTPAHSIETCS] Ha MPABOOTHOIICHUS, CBS3aHHBIE C
paccMOTpeHHUEeM OOpalleHH WHOCTPAHHBIX TPaXKJaH W Jnll 0e3 rpakJaHCTBa, 3a
UCKJIIFOYEHHUEM  CIIy4aeB, YCTAHOBJECHHBIX  MEXKIYHAapOJHBIM  JIOTOBOPOM
Poccutickoit @eaepanuu unu GeaeparbHbIM 3aKOHOM.
1.6. Ilpu paccmoTpeHun oOpalieHusi HE JOMYyCKAaeTCs pas3IJiallieHue CBEIICHUM,
coJlep KalIuxcsi B OOpallleHny, a TakKe CBEJEHUMN, KACAIOIIMXCS YaCTHOM >KU3HU
rpaxkgaHuHa, 0e3 ero corjacusi. He sBaseTcs pasriamieHUeM CBEICHUU,
collepKallluXcs B OOpallleHWH, HaNpaBJIeHHWE NUCbMEHHOIO OOpalieHus B
rOCyAapCTBEHHBIA OpraH, OpraH MECTHOTO CAMOYIPABJICHUS WU JOJKHOCTHOMY
JUIly, B KOMIIETEHIIMIO KOTOPHIX BXOJUT PEIICHHUE MOCTABJICHHBIX B OOpalieHue
BOITPOCOB.
1.7. Anmunuctpanus JIOY cucremaTtudyecku aHaIu3upyeT U 0000IIaer
oOpalieHusi TpaxaaH, COJAEpKalluecs B HUX KPUTHUYECKUE 3aMEUYaHHUsl, C LIEJIbIO
CBOEBPEMEHHOTO BBISIBJIICHHUSI U YCTPAHEHUSI MPUYHH, MOPOKIAIOMINX HAPYIICHUE
MpPaB U OXPAHSAEMbIX 3aKOHOM UHTEPECOB TPAXK/IAH.
2. IIpaBo rpa:xaaH Ha oOpalieHue

2.1. 'paxxgane UMEIOT MPaBO 0OpaIaThCS TUYHO, B YCTAHOBICHHOU opme, a
TaK)Ke HAMPAaBJISATh MHANBUIYAITbHBIE U KOJUICKTUBHBIC MUCHbMEHHBIC OOpAIICHUS B
agmuauctpanuio 10V 1ubo 10KHOCTHBIM JIMIIAM.

2.2. 'paxxnaHe peanu3yroT MpaBo Ha oOpalieHue cBoOOTHO U JOOPOBOJBHO,
HE HapylIIas mpaB U CBOOOIbI IPYTHUX JIUII.

2.3. ®opma obpalieHusl rpaKaHaMH BLIOUPAETCS CaMOCTOSITEIBHO.



2.4. PaccMoTpenne oOpaleHnii TpaKaaH OCYyIIECTBISIETCS O€CIUIATHO.

2.5. Ilpu paccmoTtpenun oOparnieHus B agMuHucTpanuio 1OV rpaxnanuH
HMMEET IPABO:

- TPEACTABISATH JIONOJHUTEIbHBIE JOKYMEHTHl U  MaTepuaibl, JIUO0
oOpamatbes ¢ mpoch0oi 00 MX UCTPEOOBAHUH.

- 3HAKOMUTBCS C JOKyYMEHTaMM U MaTepUallaMH, KaCaroUIUMHUCS
paccMOTpeHus oOpalieHus], €CJIM 3TO HE 3aTparuBaeT mpaBa, CBOOOIbI U 3aKOHHbBIE
WHTEPEChl JPYrUX JHI, €CIM B YKa3aHHBIX JOKYMEHTaX M Marepuaiax He
COJIEp>KaTCsl CBEJIEHUS, COCTABIISIOIINE IOCYJaPCTBEHHYIO WU MHYIO OXPaHIEMYIO
deneparbHBIM 3aKOHOM TanHYy.

- MOJy4aTh MUCHMEHHBIM OTBET MO CYIIECTBY MOCTABJICHHBIX B OOpalllcHHUE
BOIIPOCOB, 3a HCKJIIOYEHHEM CIIy4aeB, YKa3aHHbIX B ILI.5.4, 5.8 HacTosIIero
[TonoxxeHust yBeAOMIICHHE O TMepeaapecalud MNUCbMEHHOTO oOpalieHus B
rOoCyJJapCTBEHHBIE OPTaHbl, OPraH MECTHOT'O CaMOYIPABJIEHUS WIH JOJKHOCTHOMY
JUIY, B KOMIIETCHIIUIO KOTOPBIX BXOJUT PEIICHUE MOCTABJICHHBIX B OOpaIllEeHUU
BOIIPOCOB.

- oOpamarbcsi ¢ >Kajao0oil Ha MPUHATOE IO OOpaIECHUIO pEUICHUE WU
nerctBue (0e3eCTBUE), a TaKKe C 3asBJICHUEM O MPEKPAIIeHUH PACCMOTPEHUS
oOparreHus.

3. TpeGoBaHusi K NMCbMEHHOMY 00pPALLICHU IO

3.1. B mnucbMeHHOM OOpallleHuu TpaxkaaH B 00s3aTEILHOM MOPSAKE
yKa3bIBaeTCsl HAaMMEHOBAHHME OpraHM3aluM, 00 daMuiIvds, HMs, OTYECTBO
COOTBETCTBYIOIIETO JOJKHOCTHOTO JIMIA WM €ro JOJDKHOCTh B aJIMHUHUCTPALlUU
JOYVY, a Takxke cBoro (pamMuinio, UMsi, OTYECTBO, MOYTOBBIN aJIPEC, MO KOTOPOMY
JIOJDKEH OBITh HampaBj€H OTBET, YBEIOMJICHHWE Tiepeajpecanuud oOpalieHus,
U3JIaraeT CyTh MPEJIOKEHHUS, 3asBJICHUS UM KajJo0bl, CTABUT JIMYHYIO MOJMKUCH U
Jary.

3.2. B cnydae He0OXOMMOCTHU B MOJATBEPKIECHUE CBOUX JOBOJIOB I'PaKIaHUH
M0 MUCHbMEHHOMY OOpAaIeHUIO MpHUaracT JOKYMEHThl M MaTepualibl JIMOO HUX
KOIHUH, KHWKKU M OPUTHHAJIBI MHBIX JOKYMEHTOB, MPUJIOKEHHBIE K 0OpaIllCHUSIM,
BO3BPAIAIOTCS 3asIBUTEIISIM 110 UX TTPOCHOE.

3.3.  OOpamenue, mnocrynuBimee B AgMmuaucTparuioo JOY  mo
WH()OPMAITMOHHBIM CHCTEMaM OOIIETO MOJIb30BAHUSA, MOJICKUT PACCMOTPEHHUIO B
MOPSAKE, YCTAHOBIEHHOM HacTosIIKM [lonoxenunem.

3.4. I'paxxnanun HalnpaBJsieT  CBOE MMHUCbMEHHOE oOparieHue
HEMOCPEACTBEHHO Ha uMs 3aBenytomero JIOY wunm ero 3amectutenei, B
KOMITETCHIIUHA KOTOPHIX BXOJUT PEIIEHUE TTOCTABJICHHBIX B OOPAIIEHUH BOIIPOCOB.

3.5. IluceMeHHOoe oOpaleHue TMOJICKUT O00sS3aTEIBHON pErucTpaluyu B
TEYEHUE TPEX JHEHW C MOMEHTa MOCTYIUICHUS. Bce mnocrymaromue B
agmMuHuctpanuio  JIOY mnuchbMeHHbIe OOpamieHusi TrpaxiaaH [PUHUMAKOTCA,
YUYUTBIBAIOTCS, PETUCTPUPYIOTCA. PerucTpaliuoHHbIN WHIEKC 00pallieHus ITpakIaH
yKa3bIBae€TCsl B MUCbMEHHOM OOpaIleHUH, KOTOPhIA CTABUTCS B HUKHEM IPaBOM
yIIIy IEPBOTO JIUCTA.



3.6. [lucbma rpak/iaH ¢ MOMETKOM <«JIMYHO» MOCJE MPOYTEHUS aipecaToM, B
cllydae, €CJIM B HHMX CTaBSITCS BOIPOCHI, TpeOyronue OQHUIIMAIBHBIX OTBETOB,
MePEIAt0TCS HAa PETUCTPALMIO B YCTAHOBJICHHOM TMOPSIIKE.

3.7. IlucbmMeHHOE OOpallleHHe, CoJiepkKaIlee BOIPOCHI, PEIIeHHe KOTOPBIX HE
BXOJIUT B KOMIIETCHIMIO agMuHUCTpanuu JJOY, NoAJIeKUT NepechliKe B TEUCHUE
CeMM JHEH CO JHS PErucTpallid B  COOTBETCTBYIOIIMM OpraH WA
COOTBETCTBYIOIIEMY JOJHDKHOCTHOMY JIMILYy, B KOMIIETECHIIMIO KOTOPOTO BXOJUT
pelIeHre MOCTABICHHBIX B 0OPAIlIEHUH BOIIPOCOB, C YBEOMJIEHUEM TPaKJaHUHA O
nepeagpecanyu ero oopaileHusi, 3a UCKIIOUYEHUEM cllydasi, YKa3aHHOTO B ILIL. 5.4,
5.8 nHacrosiero IlomoxxeHus.

3.8. 3ampemiaeTcss HAmpaBIATH JKAJTOOBI TPaXIaH HAa PACCMOTPEHHE TEM
JOJDKHOCTHBIM — JiuniaM — aamuHuctpauun JIOY, pelienne win — JecTBUE
(Oe3neiicTBUE) KOTOPBIX O0XKATYETCS.

4. PaccmoTpeHnune o0pameHuil rpakiaH, MOAr0TOBKA OTBETOB

4.1. OOpamenue, noctynusiiee 3aBenytomemy J1OY, nomiexxur o0s3aTeIbHOMY
PacCMOTPEHHUIO.

4.2.  VYdyer, perucrtpauus, XOJ  PACCMOTPEHHs  OOpallleHHs  TrpaxaaH
OCYUIECTBIISIIOTCA 3aBEAYIOIIMM C 3aHECEHUEM B KYpHAl M KapTOYKYy JMYHOTO
npueMa.

4.3. 3aBenyromuit MBJIOY «Kapycens» c. Boctounoe:

- obOecrieunBaeT  OOBEKTHUBHOE, BCECTOPOHHEE U  CBOEBPEMEHHOE
paccMoTpeHue oOpalleHus, B Cllydae HEOOXOJAMMOCTM — M C YYacTHEM
rpakKJaHuHa, HAIPABUBIIIETO OOpaIlCHHUE;

- 3arpamMBaeT He0OXOAUMbIE JIJIT PACCMOTPEHHUs OOpalleHusl TOKYMEHTHI U
MaTepualibl B IPYrUX OpraHax W y JPYrux NPeArnpusTUil U opraHu3aluii ropoja,
32 HUCKJIOYEHUEM CYJOB, OpPraHoB JIO3HAHHUS W OPraHoB MPEIBAPUTEIBHOTO
CIIEJICTBUS;

- TNPUHHUMAET MEpbl, HANpPAaBICHHbIE HA BOCCTAHOBJICHHE WM 3alllUTy
HapYLIEHHBIX MpaB, CBOOO U 3aKOHHBIX NHTEPECOB I'PaXXIAHUHA;

- JJae€T MNHCbMEHHBIE OTBETHI IO CYILIECTBY IOCTABJIECHHBIX B OOpalllEHUU
BOIIPOCOB;

- YBEIOMJISIET TPaKJaHWHA O HAIIPaBJICHUU €ro OO0pallleHUus Ha pacCCMOTPEHUE
B JIpYTOi OpraH Wiy Jpyrue NpeAnpUsITUs U OpraHu3aluy ropojia B COOTBETCTBUU
C UX KOMIICTCHIEH.

4.4. YupexaeHus, NPEANPUATAS U OpraHu3aluy paiioHa MO0 HaIpaBIECHHOMY
B YCTAHOBJIEHHOM IOpsAKe 3ampocy 3aBenyromero JOY, paccmarpuBaroniero
oOpamienne, oOs3aHbl B TeUeHHWE 15 AHEW TMPeAoCTaBiIATh JAOKYMEHTHI H
MaTepuaibl, HEOOXOAUMBIE JIsi PACCMOTPEHUs OOpalleHHs 3a HCKIIOYEHUEM
JIOKYMEHTOB M MaTepHajioB, B KOTOPBIX COJIEPMKATCS CBEACHHS, COCTABISIOIINE
rOCYAapCTBEHHYIO WM OXpaHsAeMylo ¢eaepalibHbIM 3aKOHOM TalHy, W IS
KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSIIOK MPEAOCTABIICHHUS.



4.5. OTBeThl Ha OOpaIlleHUS TPa)XKJAaH, MPHCIAHHBIE HA WUMS 3aBEIYIOIIETO
JOY, rotoBsaTcs Ha OlaHKE YYpEXKJICHHS 3a MOANUChIO 3aBeayromiero OV u
PETUCTPUPYIOTCA B )KypHAJIE.

4.6. OTBETHI NOJKHBI COJIEpPKaTh KOHKPETHYIO M YETKYI0 MH(POPMAILMIO 1O
BCEM BOIIPOCaM, MOCTABJICHHBIM B OOpalleHUM TrpaxkjaaH. Ecnu 3asButento naH
OTBET B YCTHOM popMe, TO B MaTepHuaiax, MPUIOKEHHBIX K 00pAaIllEHUIO, TOJKHO
ObITh ATO yKa3zaHo. Eciu Jlaercs MpoMeXyTOUYHBIM OTBET, TO YKa3bIBA€TCA CPOK
OKOHYATEJIBHOT'O PEIIECHHUS TOCTABJIEHHOIO BOMPOCa.

4.7. OTBeThl, MNOJATOTOBJICHHBIE HAa OCHOBAaHUU TPABOBBIX JIOKYMEHTOB,
JOJDKHBL  COJIEP’KAaTh PEKBU3UTHI ATHUX JIOKYMEHTOB C YKa3aHUEM JaThl U
HaUMEHOBAHUSI.

4.8. OTBeT Ha KOJUIGKTHMBHOE OOpallleHHWEe OTMPAaBISETCS Ha UM TIEPBOTO
MOJANKCABIIET0 €ro JUIA, €CIH B MUCbME HE OFOBOPEHO KOHKPETHOE JIMIIO, KOMY
HAJIJICKUT 1aTh OTBET.

4.9.01tBeT Ha oOpamieHue, nocrynuBiiee B Aamuuuctpanuio JOY mo
MH(OPMAIMOHHBIM CHCTEMaM OOIIEro MOIb30BaHUs, HAMPABIIAETCS O MIOYTOBOMY
ajzipecy, yka3aHHOMY B OOpallleHUH.

4.10. OOpaimieHusi TpakJaH IOCIE HUX PACCMOTPEHUS UCHOJHUTEISMU
BO3BpAlAlOTCSl CO BCEMH OTHOCAIIMMHUCS K HUM MaTephallaMHd 3aBEAYIOIIETO
JOYVY, kotopslii popMUpYET Jelia, B TOM YUCJE C OTBETOM 3asBUTENIO B Clyyae,
€CIM JaBajoCh IMOpy4YeHUEe HMHPOPMHPOBATH PYKOBOJICTBO O PE3YJIbTATAX
PacCMOTPEHHSI.

4.11. B JOVY ycraHaBiMBaeTcs CICIYIOIAN TMOPSNOK BHU3UPOBAHUSA
MOJTOTOBJICHHBIX OTBETOB HAa OOpallleHHs] Tpa)kAaH 3a MOIMUCHIO 3aBEIYIOLIETO
MJIOVY wu ero 3aMmecTuTeneu:

- Ha BTOPOM DJK3EMIUISIpE OTBETa 3asABUTEII0 B JIEBOM HHXXHEM YTIy
yKa3bpiBaeTcs (pamMuius W TOAMKHCH HUCIOJHUTENS, HOMEpP €ro Cly>keOHOTo
TenedoHa, a TaKKe MPOCTABISAIOTCS BHU3bI PYKOBOAMUTENCH, y4aCTBOBABIIMX B
MOJATOTOBKE OTBETA, C PacIIu(POBKOM haMUIIHii.

- Ha KaXJ10M 0OpaIeHrH Mocie OKOHYATEILHOTO PEIICHUS U €T0 UCTIOTHEHUS
JOJDKHA OBITH OTMETKa 00 ucnoiHeHuu «B gemo», mata W JUYHAS MOJIUCH
JIOJDKHOCTHOTO JIMIA, MPUHSABIIEro 3T0 peuieHue. [IpennokeHus, 3asBICHUS U
Kano0bl, KOMTMU OTBETOB Ha TpakaaH (OPMUPYIOTCS B JI€JIO0 B COOTBETCTBUHU C
YTBEPKIAECHHON HOMEHKIATypOH AEN.

5. Ilopsimok paccMOTpeHUs OTIeJIbLHBIX 00paleHuil

5.1. OOGpamenust rpaxaaH, noctynupiue 3aBenytomemy J1OY u3 cpeacts
MaccoBoil  umH(poOpmanuu,  paccMaTpPUBAIOTCS B TOPSAAKE W CPOKH,
peayCMOTpEeHHbIC HacTosIKUM [looxxenunem.

5.2. B cnyuyae ecid B NUCBMEHHOM OOpallleHUH HE YyKa3aHa (QaMuiIus
rpakJIaHWHA, HaAIPaBHUBIIETO OOpalleHWe M TOYTOBBIM ajapec, MO KOTOPOMY
JIOJDKEH OBITh HAIlpaBJIeH OTBET, OTBET Ha OOpallleHHE HE JAaeTCs 3aBEIyIOIIUM
JOY, npuHuMaeTcs perieHrue 0 CMCaHuy TaHHOTo oOpaieHus «B nemnoy.



5.3. Ecim B yKa3aHHOM OOpalllecHUM  COJAEPKATCS  CBEIACHUS O
MOJATOTaBIMBAEMOM, COBEPUIAEMOM HJIM COBEPIICHHOM MPOTUBONPABHOM JIESHUM,
a Takke O JIMIe, ero MOATrOTaBIMBAIOIIEM, COBEPIIAIONIEM WM COBEPUIMBIIEM,
oOpalieHre TMOJJICKUT HaNpaBIEHUIO B OpraH B COOTBETCTBHM C €rO
KOMIIETEHIIHEH.

5.4. OOpaiienue, B KOTOPOM 00KaIyeTcsi CyJ1e0HOE pellleHrne, BO3BPAIAeTCs
IrpaXIaHUHY C pPa3bsiCHEHUEM TOpsiika O0XaJoBaHMS JAHHOTO CyJeOHOTro
pelieHus.

5.5. Ilpu moslydeHWH NHCHMEHHOTO OOpaleHHUs, B KOTOPOM COJEp)KaTcs
HEILICH3YPHbIC, OCKOPOUTEIbHBIE BBIPAKEHUS, YIPO3bl KU3HHU, 30POBBIO WIH
MMYIIECTBY JOJXKHOCTHOTO JIMIIA, @ TAKXKE YWICHOB €r0 CEMbH 3aBEIYIOIINM BIIpaBe
OCTaBHUTh OOpalieHne 0e3 OTBETA MO CYIMIECTBY MOCTABICHHBIX B HEM BOIPOCOB H
COOOILIUTh TpaxkJaHUHY, HaIpaBUBIIEMY oOOpalieHue, O HEeJOMyCTUMOCTH
37I0YMOTPEOICHUS TTPABOM.

5.6. Pemenue o crnucanuu JaHHOTO oOparieHus «B memno» U HarpaBieHUU
COOOIICHHST  3asBUTEII0 O  HEJOMYCTUMOCTH  3JIOYNOTpeOJieHus  IPaBOM
MPUHUMAETCS U oAnuckIBaeTcs 3apeayromum J10Y.

5.7. B ciuydae, ecid TEKCT NUCHMEHHOTO OOpallleHus HE TMOJAeTCs
MIPOUYTEHUI0, OOpalleHue HE TOJIJICKUT HAMPABICHUIO HA PACCMOTPEHUE U OTBET Ha
HEro He JaeTcs. 3agBUTEN0 00 3TOM COOOIIAETCs, €CIU ero GamMuiIns U MOYTOBBIN
aZpec MOJJAl0TCs MpOYTEeHUI0. PerieHue o cnucaHuu JaHHOTO oOpaimieHus «B
JIEJI0» M COOOIICHUU 3asBUTEII0 MPUHUMAIOTCS M MOJIUCHIBAIOTCS 3aBEAYIOITUM
WJTU 3aMECTUTEIIEM.

5.8. OOparieHus rpaxaaH, MOCTYMUBIINE OT OJHOTO M TOTO K€ JHUIA IO
OJIHOMY U TOMY € BOMPOCY, €CIU CO BPEMEHH MOoauu MEPBOTO 0OpaIICHUSI UCTEK
YCTaHOBJICHHBIA HacTosuM [looKeHrneM CpoK pacCMOTPEHUS WM 3asiBUTEINIb HE
COTJIACEH C MPUHATHIM IO €r0 OOPAIICHUIO PEIIEHUEM, CYUTAIOTCS TOBTOPHBIMHU.

5.9. Ilpu pabGore ¢ TMOBTOPHBIMU OOpAIICHUAMH JAEIOMPOU3BOIUTEIH
dbopMHpYyET €TI0 C YXKe UMEIOIMUMHUCS JTOKYMEHTaMU MO0 OOpaiieHusiM JaHHOTO
3asIBUTEIIA.

5.10. He cuuTaroTcs MOBTOPHBIMHU OOpAIIEHUS OJHOTO U TOTO K€ 3asBUTEII,
HO 1O Pa3HbIM BOMNPOCAaM, a TAK)KE€ MHOTOKpPATHbIE — MO OJHOMY U TOMY K€
BOIIPOCY B CJIydae, €CIM NPUYUHBI, MO KOTOPBIM OTBET IO CYIIECTBY
MOCTaBJICHHBIX B OOpaIlleHUH BOMPOCOB HE MOT OBITh JIaH, B MOCJIEAYIOIIEM ObLIN
yCTpaHEHbI, TpaXJaHWUH BIpPaBe BHOBb HAIPaBUTh OOpAIlCHHE 3aBEIYIOLIEMY
JOV.

5.11. B cinyyae eciii B MUCbMEHHOM OOpAIllEHUH TPaKJIaHWHA COACPKUTCS
BOIIPOC, HA KOTOPBIM €My MHOTOKPAaTHO JaBAJIUCh MUCHMEHHBIE OTBETHI IO
CYIIECTBY B CBS3M C paHEE HAMPABJICHHBIMU OOpAIICHUSMU, W TPH STOM B
oOpaIieHry HE TMPUBOIATCS HOBBIC TOBOJBI WM OOCTOSTENIHCTBA 3aBEIYHOIIHIMA
JIOY BnpaBe NpUHATH pelieHrne 0 0€30CHOBATEIPHOCTH 0YEPETHOTO OOpaIeHus 1
MPEKPAICHUH TMEPENUCKUA C rpaxkigaHuHoM. O JaHHOM PENIEHUU YBEAOMIISIETCS
rpaKJIaHWH, HAPABUBIIINI O0OpalieHue.



5.12. B cnydae eciau OTBET IO CYIIECTBY IIOCTAaBJIEHHOTO BOIMpoca B
oOpalieHu HEe MOXET ObITh JaH 0e3 pas3riiallieHUusi CBEACHHM, COCTaBISIOIIUX
oxpaHsieMylo (QenepaJbHbIM 3aKOHOM TaiHy, TpakIaHWHY, HaIlpaBUBIIEMY
oOpartiieHue, coo0maeTcsi 0 HEBO3MOXKHOCTH J1aTh OTBET IO CYIIECTBY B CBSI3U C
HEJIOMYCTUMOCTBIO pa3rilallleHns] YKa3aHHbBIX CBEJICHUM.

6. Cpoxu paccMoTpeHus 00palleHUil U yBeJOMJICHHE 3asiBUTeJIeil

6.1. OOpamenus, noctynusiuue 3aBeayromemy JOVY, paccmarpuBatoTcs B
CPOK JI0 OJTHOTO MecsIia CO JHS MX PErucTpalliu, €CIM UHON CPOK (MEHBIIUN) He
YCTaHOBJICH pyKOBojuTedneM Jubo ero 3amectutenem. OOpaieHusi, He
TpeOyrolie JOMOJHUTEILHOIO M3YYEeHHs] U TPOBEPKH, PacCMaTPUBAIOTCS
oe3otiaraTenbHO. O pe3ysibTaTax pacCMOTPEHUS YBEAOMIIIOTCS 3asIBUTEIN.

6.2. B HUCKIIOUUTENBHBIX CIIy4YasX PYKOBOJMTENb BIPABE MPOJJIUTH CPOK
paccMoTpeHust oOpareHust He Oosee yeM 3a 30 aHEW, YBEAOMHUB O MPOJJICHUU
CpOKa €ro pacCMOTpPEHHs Ipa)<JIaHWHA, HampaBuBLIero oOpaiueHue. IIpomienue
cpoka ohopMIISETCS] UCTIOJTHUTENSIMU HE MEHEe YeM 3a MATh JHEH 0 UCTEUCHUS
CpOKa pacCMOTPEHHMS OOpaIleHHUS.

7. Opranu3anusi padoThl 0 JUYHOMY NPHEMY IPaKIAH

7.1. I'paduk u nopanok audHoro npuema rpaxnan B IOV ycranaBiuBaeTcs
PYKOBOJMTEIIEM.

7.2. Ilpm 7nuyHOM TpUEME TPAKIAHWUH MNPEABABISAET  JTOKYMEHT,
YIAOCTOBEPSIIOIINMI €ro JINYHOCTD.

7.3. Ilo BompocaM, H€ BXOASIIMM B KOMIETEHIMIO 3aBenyromiero OV,
3agBUTENSIM  PEKOMEHJyeTcss oOpaTUTbCs B COOTBETCTBYIOIIHME  OpraHbl,
YUPEXKIACHUS, OpraHU3aLNH.

7.4. Bo Bpems 3anucH Ha MPUEM 3aBEAYIOIINN 3aM0JHAET KapTOUKY JIMYHOTO
npuema rpaxzaaHuHa (popmMa npuiaraercs), B KOTOPYIO 3aHOCUTCSI COJEpKaHUE
oOpalieHusi rpaXKJaHWHA HA JIMYHOM IpUEME, a TaKXKe PEe30JIOLUUsS BEIYyILETOo
pUeM, ¢ MOPYyYEHHUEM JOJDKHOCTHOMY Jnully. IIpum HeoOXoaumocTH rpakaaHam
npeajiaraeTcsi M3J0KUTh CYTh BOINpoca B MNHUCbMEHHOM BHue. IlucbMeHHOe
oOpallieHre B 3TOM CIIy4yae PEruCTpUPYeTCs U pacCMaTpUBAETCS B YCTAHOBJIEHHOM
NOpsIJIKE, a B KapTouke Jenaercss oTMeTka «(OCTaBlIEHO 3asBICHUE» U JaTa
pEerucTpanum.

7.5. B ciydae ecnu M3JIOKEHHBIE B YCTHOM oOpamieHuu (akTel u
OOCTOATENbCTBA SBISIOTCA OYEBHIHBIMH M HE TpeOYIOT JOMOJHUTEIbHOM
IPOBEPKH, OTBET Ha OOPAILEHUE C COTTIACHs TpakJJaHUHA MOXKET OBbITh JJaH YCTHO B
XO0Jle JMYHOIO IMpUEMA, O YEM JENAETCS 3alUCh B KapTOYKE JMYHOIO IMpUEMaA
rpakJaHuHa. B OCTaJbHBIX CilydasX JaeTcs NMHCbMEHHBIM OTBET IO CYIIECTBY
MOCTaBJICHHBIX B 00paIeHUH BOMPOCOB.

7.6. Ilpu mOBTOPHBIX OOpAIICHUAX MOJOUPAIOTCS UMEIOLITUECS MaTepUabl 1O
JIeITy 3asiBUTESL.



7.77. B Xome JMYHOTO MpHEMa TPaKTAHUHY MOXKET OBbITh OTKa3aHO B
JaJIbHENIIEM pacCMOTPEHUU OOpallleHUs, €Cii €My paHee Obll JaH OTBET IO
CYLIECTBY IIOCTABJIEHHBIX B OOPAILIEHUH BOIIPOCOB.

8. PabGora ¢ oOpameHusiMu, NOCTABJEHHBIMU HA KOHTPOJIb

8.1. OOpaiienusi, B KOTOPBIX COJEPKATCS BOMPOCHI, MUMEIOIINE OO0JbIIO0Ee
OOIIIECTBEHHOE 3HAYEHHE, COOOIIACTCS O KOHKPETHBIX HAPYIICHHUSIX 3aKOHHBIX
IIpaB U UHTEPECOB IpaxkJaH, Kak mpasuiio, ctaBsaTcss Ha KOHTPOJIb.

8.2. Ha xoHTposnbHbIX oOpameHusx crapsrcs nometku «KOHTPOJIb» wu
«JTOMJIEXKUT BO3BPATVY».

8.3. JloJKHOCTHOE MU0 — HCIOJHUTENb B YCTAaHOBJIICHHBIE CPOKHU
paccMaTpuBaeT KOHTpPOJbHOE oOOpaiieHue, HHPOPMUPYET O pe3yibTarax
3aBenyromero MJIOY, roToBAT OTBET 3aBUTENIO.

8.4. Ecnu B oOpallleHHsIX TOCYAapCTBEHHBIX OPTaHOB COJAEPKATCSA MPOCHOBI
NPOUH(POPMHUPOBATH UX O pE3yJbTaTaX PaCCMOTPEHUS I'PaKIaH, TO HUCHOJHUTENb
TOTOBUT OTBET U UM. Kak mpaBuiio, 3TH OTBETHI MOJIUCHIBAIOTCS 3aBEAYIOIIUM
JOVY. 3asenyrommii JJOY BopaBe NOpeasioKUTh HCHOJHUTEIO MNPOAOJIKUTH
paboTy C NTPOBENCHHEM JOIMOJHHUTENIBHBIX MPOBEPOK WM IMOCIE MOANUCAHUSA
OTBETA CHMCATh MaTEPUAJIbI 110 PE3yJIbTaTaM PacCMOTpPEHHUs oOpaieHus «B nenoy.

8.5. OOpareHue CUMTAETCS MCHOJHEHHBIM M CHUMAETCS C KOHTPOJIS, €CIH
PacCMOTpPEHBI BCE TIOCTABJICHHBIE B HEM BOMPOCHI, MIPUHATHI HEOOXOJUMBIE MEPHI,
3asIBUTEJISIM J1aH OTBET.

8.6. [lucrmenHbie oOpalieHus, Ha KOTOPBIE Tal0TCs IPOMEKYTOUHBIE OTBETHI,
C KOHTpOJsl HE cHUMaroTcs. KOHTpoib 3aBepiiaeTcs TOJBKO MOCIE BBIHECEHUS U
MNPUHATHS HCYUEPIBIBAIOIIMX MEP MO Pa3pelICHUI0 MNPEIJIOKEHUs, 3asBICHUS,
KaoObl. Pellienrie o CHITUU ¢ KOHTPOJIS puHUMaeT 3aBenyromuii JIOVY.

8.7. KoHTpoJibHBIE 00pallleHus AOKHBI COJIEPKaTh KOHKPETHYIO UM YETKYIO
MH(OpMAIHUIO [0 BCEM BOIIPOCAM, MOCTABICHHBIM B OOPAILIEHUSIX TPaXKIaH:

- €CJIU CPOKH PacCMOTPEHUS MPOJJICHBI, TO TIOJDKHBI OBITh YKa3aHbI IPUYUHBI
U OKOHYaTelbHas JaTa pPAacCMOTPEHHUs, IO MCTEUEHUU KOTOpoH Oyner
JIOTIOJIHUTEJILHO COOOIIEHO O MPO/ICIaHHON paboTe;

- B OTBETE JOJKHO OBITh YKa3aHO O TOM, YTO 3asBUTEIb B TOW WM WHON
dbopme mponHGOPMHUPOBAH O pe3yabTaTaX PAaCCMOTPEHHUS;

- OTBET 3asIBUTEIIIO MMOIIUCHIBAETCS PYKOBOIUTEIIEM;

- K OTBETy NPUKIAABIBACTCS OPUTHHAT PACCMOTPEHHOTO OOparieHus
rpaxkaaHuHa, eciau Ha HeM ctout mramil «[IOJIEXXT BO3BPATY ».

9. KoHTpOJIb CO0/II0IeHNsI MOPSAKA PACCMOTPEHUs 00paleHn i

9.1. JIomKHOCTHOE JMIO B MPEAENaxX CBOEH KOMIETEHIIMH OCYLIECTBISET
KOHTPOJIb  COOJIOJIEHUs TIOpSIKAa PACCMOTPEHHsSI OOpallleHud, aHAIU3UPYeT
coJiep kaHue, MOCTYMAMMX oOparieHnit 1 uHbopmupyet 3aBenyromiero JOVY o
HAPYIIEHUSX UCTIOJHUTEIHCKON JUCIIUTUIUHEI.



9.2. 3aBenyromuii IOY npuHUMaeT MEpPbI IO CBOEBPEMEHHOMY BBISIBJICHUIO U
YCTPaHEHUIO IPUYMH HapyLIEHHs MpaB, CBOOO ¥ 3aKOHHBIX HHTEPECOB IPAXK/IaH.

9.3. Jluna, BUHOBAThIE B HApPYUICHHH TOPsAKA PACCMOTPEHHUs OOpalleHui
rpakaaH, HM3JI0KEHHOro B HacrosmeM [lomojkeHHH, HECyT OTBETCTBEHHOCTD,
PeIyCMOTPEHHYIO 3aKOHOAATEIbCTBOM PD.

10. XpaHeHnue MaTepuaJoB 10 00palIeHUSIM IPAKIAH

10.1. 3aBeayromuit JIOY ocyiiecTBisieT XpaHEHHE M HCHOJIb30BAHUE B
CTHPAaBOYHBIX U UHBIX LEJSAX MPEATIOKEHUH, 3asBICHUM U xKalo0 Tpa)aaH.

10.2. BHecTu B HOMEHKIATYPY YypHajl pPErucTpauuu Mo OOpalieHusIM
IpaKJIaH.

10.3. OTBETCTBEHHOCTh 32 COXPAaHHOCTb JOKYMEHTOB IO OOpameHusM
rpakIaH Bo3jaraercs Ha 3asenyromero J10VY.

10.4. YcraHaBnuBaeTCcsi CpPOK XpaHEHHs MPEAJIOKEHUM, 3asBICHUM, kKajlo0
IpaKJaH U JTOKYMEHTOB, CBS3aHHBIX C UX PACCMOTPEHUEM U PA3PELICHUEM — 5 JIET.
B HeoOX0IMMBIX cyyasX 3KCHEPTHOM KOMHCCHENH MOXKET OBbITh IPUHSTO PEIICHUE
00 yBEJIMUYEHUU CPOKa XPAHEHUS UM O MOCTOSHHOM XpaHEHUH Haubosee IeHHbIX
IPEIIOKEHUI TPakJIaH.

10.5. Ilo wmcTeyeHUMM YCTaHOBJICHHBIX CPOKOB XpaHEHUS JOKYMEHTHI IIO
OPEUIOKEHUSIM 3asBICHUSAM M jkajo0aM TpaKAaH MOJUIEKAaT YHUUTOKEHUIO B
COOTBETCTBUM C YTBepKIeHHbIM DenepaibHOM apXuBHOM ciiy:k00i Poccun
06.10.2000 r. IlepeyHeM TUMOBBIX YIPaBICHUYECKUX TOKYMEHTOB, 00OPA3yIOMINXCS
B JICATEILHOCTH OpPraHu3aliy, C yKa3aHUEM CPOKOB XpaHEHUSI.

10.6. XpaneHue zies1 y UCTIOJIHUTENEH 3aIpEIaeTCsl.

10.7. OOpaieHust rpakJaH MOTYT HaIllpaBJsAThCA B apXUB 0€3 pacCMOTpEeHus,
€CIM B HHUX COJEpPXATCs pacCyKIEHUs 10 HU3BECTHBIM HpolieMaMm WiIH
NOJTHUMAIOTCSL YK€ pEIIEHHBIE BOIMPOCH, HE TPEOYyIOIIME AOMNOJHUTEIBHOTO
paccMOTpPEHHUs, a TaKKe OECCMBICIEHHBIE 0 COJIEPIKaHUIO.

10.8. Pemienrie o cnicannu yKa3aHHBIX 0OpaIieHuil MPUHUMAET 3aBeAyIOIINUN

JOY.
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